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APPROVED AS TO FORM AND LEGALITY

CITY ATTORNEY’S OFFICE

OAKLAND CITY COUNCIL
T 4 0w
RESOLUTIONNO. 0538 oy

RESOLUTION APPROVING A RECORDS RETENTION SCHEDULE
FOR PREVIOUSLY OMITTED OAKLAND POLICE DEPARTMENT
(OPD) AND COMMUNITY POLICE REVIEW AGENCY (CPRA)
RECORDS AND OTHER ERRONEOUSLY OMITTED REVISIONS;
MODIFYING TO THE EXTENT NECESSARY RESOLUTION NO. 90117
C.M.S. TO EXPRESSLY INCORPORATE THESE AMENDMENTS; AND
REAFFIRMING THE AUTHORITY AND ROLE OF THE CITY CLERK
TO 1) REVIEW AND APPROVE REQUESTS FOR THE DELETION
AND/OR DESTRUCTION OF CITY RECORDS; AND 2) TO REVIEW AND
AMEND THE RECORDS RETENTION SCHEDULE ON A PERIODIC
BASIS WITHOUT RETURNING TO COUNCIL

WHEREAS, on May 2, 2023, the City Council passed Resolution No. 89700 C.M.S.
authorizing the City Clerk to retain a consultant to prepare a new records retention policy that
updates and replaces the existing policy, which was last updated in 2003; and

WHEREAS, on February 20, 2024, the City Council passed Resolution No. 90117 C.M.S.,
which, among other things, approved a Records and Information Management Policy (Exhibit A
to Council Resolution 90117 C.M.S.) and a Records Retention Schedule (Exhibit B to Council
Resolution 90117 C.M.S.),

WHEREAS, the Records and Information Management Policy (Exhibit A to Council
Resolution 90117 C.M.S.) provides direction to staff on the rules for managing records of the City
of Oakland; and

WHEREAS, the Records Retention Schedule (Exhibit B to Council Resolution 90117
C.M.S)) identifies categories of records created or received by City departments and establishes
retention periods for those records consistent with federal, state and local law and policy, and was
prepared with input from and in consultation with City departments; and

WHEREAS, on February 20, 2024, the Council approved the Records Retention Schedule
(Exhibit B to Council Resolution 90117 C.M.S.) except for the following categories relating to the
Oakland Police Department (OPD) and Community Police Review Agency (CPRA): Record Nos.
9b, 14b, 45 through 47, 67, 71, 84 and 105-126. Record Nos. 5 and 12, which are generally
applicable to all departments, were approved except as applicable to OPD records; and



WHEREAS, Council provided additional time for staff to further consult on the retention
schedules for those categories with the expectation that a subsequent resolution would be brought
back to Council addressing the omitted records; and

WHEREAS, the City Clerk now presents an updated Records Retention Schedule in
consultation with the outside consultant, Office of the City Attorney, Office of the Inspector
General, CPRA and OPD, which includes the previously omitted categories and additional
erroneously omitted revisions; and

WHEREAS, future updates and changes to the Records Retention Schedule will be
reviewed and approved by the City Clerk and the City Attorney in compliance with then-existing
laws and policies; now, therefore, be it

RESOLVED: The Council hereby approves and adopts the attached updated Records
Retention Schedule (Exhibit B-Updated) and, to the extent necessary, modifies City Council
Resolution No. 90117, to expressly incorporate the amendments set forth in this updated Records
Retention Schedule; and be it

FURTHER RESOLVED: That, the City Clerk, in collaboration with the Office of the
City Attorney, is authorized to review and approve requests for the deletion and/or destruction of
any City records prior to deletion and/or destruction of such records in accordance with City
procedures; and be it

FURTHER RESOLVED: That the City Clerk in collaboration with the Office of the City
Attorney, is authorized to review and amend the Records Retention Schedule on a periodic basis
to make updates and changes in compliance with then-existing laws and policies without returning
to Council.

IN COUNCIL, OAKLAND, CALIFORNIA,  APR 1 6 2024
PASSED BY THE FOLLOWING VOTE:
AYES - FIFE, GALLO, JENKINS, KALB, KAPLAN RAMACHANDRAN, REID, AND

PRESIDENT FORTUNATO BAS —

NOES - &y

ABSENT - ¢

ABSTENTION ~@

ATTEST:
EED
City Clerk and Cl ot the Council of the
City of Oakland, California

3343806v1/SW



- EXHIBIT B-UPDATED

[RECORDS RETENTION SCHEDULE]
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